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Date
Person addressed
Object:
Request for postponement of annual vacation 

Mrs, Mr,

Considering the fact that my maternity leave (or my special leave, or my paternity leave, or my adoption leave) coincides in part with the annual vacation period, please consider the present as a request to postpone       days. In conformity with 7-4.52, these days will be used from       to       inclusively. 

Please receive, Mrs, Mr, my best regards,

Name

Address
c. c.:
Union
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